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Admission and settling in policy for Pre Pre-school aged pupils

It is the policy of this nursery to settle children in gradually, both in ferms of number
and time, so that each child becomes happily independent.

Fifty two children are admitted to this nursery in the first academic term.

The criteria that we use to select the children for this nursery are in line with the
regulations issued by the Department of Education and the Education Authority of NI -
this is available on the EANI website www.eani.org.uk. The school also keeps an up-to-
date Admissions section on the school website, www.ravenscroftnursery.co.uk, where
information relating to Open Enrolment and Admissions o the school is published.

Once all the places have been allocated a meeting is held for parents where the ethos of
the nursery is explained, along with practical information regarding a child's time in
nursery. At this meeting parents will meet the principal of the nursery school as well as
the nursery staff.

Prior to starting, each child, along with their parent, will be invited to an open day in the
nursery. This gives each child time in the nursery to meet the staff, see the nursery
and meet a very small group of other children. This has proven to be very beneficial
when settling children in.

Each child will also be offered a home visit. Detailed forms will be completed with the
parent and hopefully the staff will find out as much about the child's home
circumstances in order to gain a good understanding of the child. This may help with the
settling in process.

When the child and parent come to nursery on the first day visit of one hour, a warm
welcome will be given. They will both be shown around the nursery.

The child's first day in nursery, following the Open Day in August/September, is only for
one hour and the parent will be encouraged to stay for as long as is required for the
child to settle in happily. The teacher will help both parent and child to manage the
initial separation possibly by:

e communicating with parent and child as they work together;

e involving the parent or child in some activity as a step fowards separation;

e suggesting when it might be appropriate for the parent to leave and return



¢ always informing the parent of how the child has been.

Most children settle in well; but there are sometimes one or two who find this difficult.
In such cases special help and understanding from the staff are required. Such a child
may need their parent to stay until they have settled with flexible attendance, and their
day extended very gradually. They may also need an adult with them during the initial
sessions. Where a child's settling in process requires adjustment or support, this will
always be discussed and agreed with parents. Sometimes a child may experience
difficulties or distress with settling; it may be better to wait for a few weeks and try
again later in the first term. It is sometimes easier to settle a child experiencing such
issues into a fully settled class - they will benefit from the more predictable
environment and increased adult attention which is available when the class is well gelled
and settled. Again, where this might be helpful for a child, both school/teacher and
parent will work out a plan together which works towards settling in and increasing daily
attendance.

At all times the staff must be understanding of the children's differing needs and
temperaments and not only have one standard set of expectations for all the children
settling in.

Staff must also be seen as approachable, caring, sensitive, trustworthy individuals that
parents feel happy to leave their children with.

During the settling in period we aim to get to know the children well and help them
quickly get used to the rules and routines of nursery e.g. putting on and taking of f
aprons, finding name labels for paintings etc.

This will work best when there are only a small number of children present. In this small
group setting, the children will have time to bond with their new caregivers and grow in
confidence that their needs will be met in their new environment.

Priority is given fo children in their Pre-school year, as they will have only one year in
Nursery School. Pre Pre-school aged children will be settled in later on in the month of
September, with any child who has not yet achieved the age of 2 years 10 months by
Oct/Nov having a slightly later again start with individualised arrangements which match
their age and stage of development.

On the first day, all children will have a one hour visit. Following this, group 1 & 2 will
begin, each attending in a small group of 8/9 children. Groups 1 & 2 are generally made
up with children who have extensive playgroup or daycare experience- children who have
previously attended playgroup/daycare are more likely fo pick up our daily routines
quickly and easily. Groups 3 & 4 will typically comprise of children who have not attended
playgroup or children with daycare experience. Groups 3 & 4 begin with one hour daily in
small, separate groups and we allow these two groups a slower pace at settling in and
building up to a full school day. They will benefit from a longer period of time, ina
smaller group, during which they can adapt to the rules and routines of the school day.
Attendance time gradually builds up as we add new routines to the settling in period.
Carefully considered requirements will guide staff and parents as to when they child will
be considered for increased day/ attendance times at school. Staff will build up a
picture of each child's ability fo meet each of these requirements.



The 8 requirements are:

The child should be able to;
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Separate from their parent or carer easily.

Move independently and safely around the class or garden (when outside play is

introduced).

Stay awake and energetic throughout the session.

Behave appropriately (and non-aggressively) for the majority of the session.

Attempt to manage most of their personal hygiene with minimum adult help.
Access snack routine independently.

Co-regulate with other children and adults.

Manage daily routines & transitions

If staff feel your child is coping with everything and is settling in very well, they may
speak to you to adjust their settling in and attendance times. We are very hopeful that
many of the children may be in a position to extend their day in school. We are aiming to
try o move children to a longer day once ready AND the class group as a whole are

settled and gelled enough for this to be safely and comfortably done. In this

scenario, the above 8 requirements should be met.
Dinners can only start once your child’s attendance until 9am-12.15pm daily at least is
confirmed.

The settling in time table is laid out below.

Week beginning | Monday Tuesday Wednesday Thursday Friday
Week 1 Staff Day Staff Day Staff Day Open Day
24/08 61 & 63 10:15-
11:15
G2 & 11:30-
12:30
Week 2 Bank holiday
31/08 School closed
Week 3 61 9:00-10:00 61 9:00-10:00 61 9:00-10:00
07/09 G2 10:30-11:30 | 62 10:30-11:30 | 62 10:30-11:30
Week 4 61 9:00-10:30 61 9:00-10:30 61 & 62 9:00- 61 & 62 9:00- 61 & 62 9:00-
14/09 62 10:30-12:00 | 62 10:30-12:00 | 10:45 10:45 10:45
63 11:15-12:15 | 63 11:15-12:15 | 63 11:15-12:15
Week 5 61 & 62 9:00- 61 & 62 9:00- 61 & 62 9:00- 61 & 62 9:00- 61 & 62 9:00-
21/09 11:00 11:00 11:00 11:00 11:00
63 9:30-11:00 63 9:30-11:00 63 9:30-11:00 63 9:30-11:00 63 9:30-11:00
11:30-12:30
Week 6 61 &62 & G3 61 & 62 & G3 61 & 62 & G3 61 & 62 & G3 61 & 62 & G3
28/09 9:00-11:00 9:00-11:00 9:00-11:00 9:00-11:00 9:00-11:00
9:30-11:00
Week 7 ALL GROUPS ALL GROUPS ALL GROUPS ALL GROUPS ALL GROUPS
05/10 9:00-11:30 9:00-11:30 9:00-11:30 9:00-11:30 9:00-11:30




Parents are kindly asked to accompany their child throughout their first day visit on
August 28th, and then o make themselves available to remain in school for the three
days which follow the initial August/September visit. The process is also followed for
children who start later in the school year. On the Friday Open day visit, all children will
be accompanied by a parent. On Wednesday 9th a parent/carer will come into the
classroom with the child. Staff will let you know when you can leave, it's important that
we know when each of the children will need a staff members attention when the
parent/carer is leaving, with only a few staff we usually do this one by one as the
children get settled into play.

On the Thurs 10™/Fri 11th following this, staff will let you know if the plan for your
child is for a parent/carer to come into the classroom to settle the child or make
goodbyes at the door as they come in. Please stay very close o the school on the
Thurs/Fri in case your child needs you and staff need to quickly let them see or be
reunited with you. We'll have tea/coffee available in the school hall for parent/carers.
If your child is needing a little bit longer to settle staff will also discuss this with you
with a view to coming up with an alternative plan.

The morning room (8:30 am) drop off begins when settling in is complete for most of the
children. Your child must be fully settled and have met all of the 8 requirements before
using this service, as only one staff member is available for this between 8:30-8:55 am.
We anticipate this to be some time in October 26. No staff member is available to offer
any kind of toileting assistance for the morning room attendance.

At the end of the settling in process, you will be offered a meeting with your child's
teacher and receive a settling in report to let you know how well your child is getting on
in school.

Our Toileting and Intimate Care polices form part of our Settling In policy and
procedures as well as our safeguarding ones so please do familiarise yourself with
the copy you will receive as staff will follow these in relation to this aspect of your
child's development.



